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1 Review Center

1.1 Introduction

As a reviewer of a manuscript, your input is a critical part of the peer review

process.

This guide is intended to provide an overview of the reviewer functionality in the

SciCloud editing platform .

1.2 Review process

The following steps are detailed steps in the review process. This document will

describe each step in detail.

• Receive an invitation to review

• accept invitation

• review manuscript

• submit for review

• View Reviewed Manuscripts

1.2.1 Receive an invitation to review

As a reviewer, you will be notified by email of an invitation to review the

manuscript. The text of the email can be customized, so its appearance may vary from

journal to journal.
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1.2.2 accept invitation

Emails may embed hyperlinks inviting responses. Select and click the

appropriate hyperlink to synchronize your reply to the SciCloud editing platform

system.

If you click directly on the link in the email, a confirmation window will pop up.

Select Decline or Temporary Inconvenience, and a system prompt window will

pop up.
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And receive the mail sent by the system.

If you choose "Agree", you will receive an email from the system, and you can

click the link in the email to start your comment.

In the Reviewer Center, please select a manuscript to be reviewed, select

Continue to Review Manuscript from the "Action" column , and you will be directly

involved in the submission and scoresheet. You can also choose from the "Action"

column to view the abstract, view the PDF or contact the journal.
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If you are logged into Reviewer Central instead of responding to emails, select a

manuscript that invites review and select Review Response from the Action column.

When you choose Agree & Start Review, you will be directly involved in the

submission and scoresheet. You can also choose from the "Action" column to view

the abstract, view the invitation email or contact the journal.

1.2.3 review manuscript

Select Review Center.
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The Reviewer Center "Manuscripts Pending Review " will display the number of

papers you need to review.

You can choose from the "Action" column to continue review, view the abstract,

view the PDF or contact the journal.

When you choose to proceed with the review, you will see a PDF online preview

on the left side of the viewing screen and a statement of the content of the paper on

the right.

This type of navigation will allow you to dynamically scroll through the PDF

manuscript submitted by the author for review next to the area while making your

comments on the content of the paper.
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There will be four additional tags to aid in reviewing and scoring manuscripts.

1 Files : will list all individual files you have access to

2 Details: Details and version history of the submitted manuscript and author

names (unless it is a single-blind review).
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3 Search Tool: Allows you to search for submissions in search engines like

Google or Bai Du . The search engine access you have is determined by the

publisher or journal.
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1.2.4 submit for review

The format of the scoring form varies by journal and may include

journal-specific questions, review comments, comments to authors, comments to

editors, and the ability to attach files.

During the review process, review comments can be temporarily saved as drafts,

and online printing operations are also supported.
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When the review is complete, clicking Submit Review will send the review to the

invited reviewer role.
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1.2.5 View Reviewed Manuscripts

After submitting your review, you can view the submitted review in Reviewed

Manuscripts.

Selecting View Submitted Reviews from the Action column will display a new

window with completed reviews.


